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The Ministry of Education policy document, Ontario Secondary Schools,
Grades 9 to 12:  Program and Diploma Requirements, 1999, states that
every student who begins secondary school during or after the 1999-2000
school year must complete a minimum of 40 hours of community involve-
ment activities as part of the requirements for an Ontario Secondary
School Diploma.  The York Region District School Board supports the
intent of and rationale for this requirement.

We believe that the purpose of the community involvement requirement
is to encourage students to develop an understanding of civic responsi-
bility and the role they can play in supporting and strengthening their
communities.  As well, such involvement can assist students in increasing
their awareness of community needs and in making a positive difference.
Helping others enhances the self-image of students and fosters a greater
sense of belonging.  Experiences in the community may also influence
career choices.  

Service and philanthropy are hallmarks of Canadian society.  We ask par-
ents and guardians to encourage students to seize this opportunity to
serve and to develop lasting ties within their communities.  All of us,
including our students, play a key role in nation building.

The York Region District School Board wishes to thank community spon-
sors for their contribution to the education of York Region students.
Schools, alone, cannot educate students.  Partnerships are essential.  As
a Board, it is our firm belief that the role of business, corporations and
community agencies is pivotal to the success of the community involve-
ment component of Secondary School Reform.

This guide has been developed to provide information on community
involvement activities and to clarify the roles and responsibilities of those
involved in this initiative.  

A message from the York Region District School Board

Mission Statement
We unite in our purpose to inspire and prepare learners for life in our
changing world community.

Completion of Community Involvement Activities

Student____________________________Principal____________________________________

School___________________________Telephone_____________________________________

This form must be submitted annually to the principal or to the teacher designated by the principal. The submis-
sion date will be determined by the school principal. The information will be placed in the student’s Ontario
Student Record folder.

Activity

Student’s Signature Date

Parent’s or guardian’s Signature Date Supervisor’s Signature Date

Supervisor’s Comments

Supervisor’s Name, Location, and
Telephone Number

Number of Hours

Date of Completion

For office use only

This information is being collected pursuant to the Policy/Program Memorandum No. 124A under the authority of The Ministry of Education. 
The information will be used to document the Community Involvement Diploma Requirement.  Questions should be directed to the school principal

Completion has been noted on
the student’s OST

Signature of school official             Date

Total Number of Hours to Date:

CommInvolment Guide 2002  10/24/02  8:08 AM  Page 2



What Are the Roles and Responsibilities of Students?

Students who begin secondary school during or after the 1999 – 2000 school
year must complete a minimum of 40 hours of community involvement activ-
ities.  These activities may be completed at any time prior to graduation.
Students under eighteen years of age must plan and select their community
involvement activities in consultation with their parents/guardians. All
required documentation must be submitted to the principal or to the teacher
designated by the principal.

When participating in a community involvement activity, students should
demonstrate a positive work ethic and a sense of responsibility.  Community
sponsors will expect the following:

• punctuality
• appropriate dress
• respect for others
• confidentiality of workplace information
• willingness to develop new skills and to follow directions
• careful use of workplace equipment

How Do Students Get Started?

Step 1 – Exploring the possibilities
Before selecting an activity, students should review the eligible categories of
activities and the ineligible activities listed in this information guide.  When
choosing an activity, individuals should consider their interests as well as the
needs of the community.  There are many local organizations which will assist
students in locating volunteer placements.  Students may want to contact one
or more of the following:

• service clubs
• community agencies
• libraries
• community centres
• local and regional government offices
• local volunteer centres, such as

Step 2- Selecting an activity
• In consultation with their parents/guardians and the community sponsor,

students will select an activity from the York Region District School Board’s
list of eligible categories of activities.

• If an activity does not fall within the Board’s list of eligible categories, stu-
dents must obtain written approval from the principal before beginning the
activity.  Activities deemed ineligible by the Ministry of Education will not
be approved.
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Helpmate
1 Atkinson Street
Richmond Hill, Central Library
905-884-3839   1-800-363-2412

Information Markham
101 Town Centre Blvd.
Markham
905-477-7000, Ext. 6860

SAMPLE

Notification of Planned Community Involvement Activities

Student___________________________________Principal______________________________

School____________________________________Telephone_____________________________

Prior to beginning a community involvement activity, this form must be submitted to the principal or to the
teacher designated by the principal.  Parents/guardians should be aware that community activities will not
be supervised by York Region District School Board staff.

Activity

Student’s Signature Date Principal’s Signature (if required) Date

Parent’s or Guardian’s Signature Date Comments

Estimated 
# of Hours

Location and Telephone Number Supervisor’s Name

Estimated Date of Completion

This information is being collected pursuant to the Policy/Program Memorandum No. 124A under the authority of The Ministry of Education. 
The information will be used to document the Community Involvement Diploma Requirement.  Questions should be directed to the school principal

Does this activity fall within the school board’s approved categories of activities?          Yes           No
If you checked “No”, you must obtain written approval from the principal (the principal’s signature above) before starting the activity.
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Step 3 – Recording the selected activity
• Before beginning the activity, students are required to provide the princi-

pal, or the teacher designated by the principal, with a completed
"Notification of Planned Community Involvement Activities" form indicat-
ing the activity in which they plan to be involved. A sample of this form is
included.

• This form must be signed by the student and by a parent/guardian if the
student is under eighteen years of age. 

• Students must ensure that the form is kept in a safe place.

Step 4 – Documenting the completed activity
• When an activity has been completed, the "Completion of Community

Involvement Activities" form must be signed by the community sponsor. 
A sample of this form is also included.

• Students are required to submit the form annually to the principal or to the
teacher designated by the principal. The date of submission will be deter-
mined by the school principal.

• Prior to submission, the form must be signed by the student and a par-
ent/guardian if the student is under eighteen years of age.

• The form will be kept in the student’s Ontario Student Record folder.

What are the Roles and Responsibilities of
Parents/Guardians?

Parents/guardians should provide assistance in the selection and monitoring
of the community involvement activities.  However, they should not act as for-
mal community activity sponsors for their own children.  Selection of activi-
ties should take into account the following:
• the age, maturity, and ability of the student;  
• the location and environment of the proposed activity; 
• the need for any special training or equipment.    

Parents/guardians should be aware that community activities will not be
supervised by York Region District School Board staff.  Any questions or con-
cerns should be directed to the community sponsor or the school principal.  

The "Notification of Planned Community Involvement Activities" and the
"Completion of Community Involvement Activities" forms must be signed by
a parent/guardian if the student is under eighteen years of age.

York Region District School Board 
Secondary Schools

Alexander Mackenzie High School
300 Major Mackenzie Dr. W., Richmond Hill L4C 3S3 (905) 884-0554

Aurora High School   
155 Wellington St. W., Aurora  L4G 2P4 (905) 727-3107

Bayview Secondary School
10077 Bayview Ave., Richmond Hill  L4C 2L4 (905) 884-4453

Dr. John M. Denison Secondary School
135 Bristol Rd., Newmarket  L3Y 8J7 (905) 836-0021 

Dr. G.W. Williams Secondary School
39 Dunning Ave., Aurora  L4G 1A2 (905) 727-3131 

Huron Heights Secondary School
40 Huron Heights Dr., Newmarket  L3Y 3J9 (905) 895-2384 

Keswick High School
100 Biscayne Blvd., Keswick  L4P 3L5 (905) 895-5155

King City Secondary School
2001 King Rd., King City  L0G 1K0 (905) 833-5332

Langstaff Secondary School
106 Garden Ave., Richmond Hill  L4C 6M1 (905) 889-6266

Maple High School
50 Springside Road, Maple  L6A 2W5 (905) 417-9444

Markham District High School
89 Church St., Markham  L3P 2M3 (905) 294-1886 

Markville Secondary School
1000 Carlton Rd., Markham  L3P 7P5 (905) 940-8840

Middlefield Collegiate Institute
525 Highglen Ave., Markham  L3S 3L5 (905) 472-8900 

Milliken Mills High School   
7522 Kennedy Rd., Unionville  L3R 9S5 (905) 477-0072 

Newmarket High School 
505 Pickering Cres., Newmarket  L3Y 8H1 (905) 895-5159

Pierre Elliott Trudeau High School  
90 Bur Oak, Markham L6C 2E6 (905) 887-2216

Richmond Hill High School  
51 Wright St., Richmond Hill  L4C 4A2 (905) 884-2131

Sir William Mulock High School
705 Columbus Way., Newmarket  L3X 2M7 (905) 895-5159

Stouffville District Secondary School
183 Bramble Cres., Stouffville  L4A 7Z1 (905) 640-1433

Sutton District High School 
20798 Dalton Rd., Sutton West  L0E 1R0 (905) 722-3281

Thornhill Secondary School
167 Dudley Ave., Thornhill  L3T 2E5 (905) 889-5453

Thornlea Secondary School   
8075 Bayview Ave., Thornhill  L3T 4N4 (905) 889-9696

Unionville High School   
201 Town Centre Blvd., Unionville  L3R 8G5 (905) 479-2787 

Vaughan Secondary School   
1401 Clark Ave. W., Thornhill  L4J 7R4 (905) 660-1397

Westmount Collegiate Institute
1000 New Westminster Dr., Vaughan  L4J 8G3 (905) 882-0277

Woodbridge College
71 Bruce St., Woodbridge  L4L 1J3 (905) 851-2843
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What are the Roles and Responsibilities of
Community Sponsors?

One of the purposes of community involvement is to develop strong ties
between  students and their communities. Community members may be asked
by students to sponsor a community involvement activity.  Training and equip-
ment should be provided by the community sponsors or organizations.  It is
crucial that students fulfill their community involvement requirement in a safe
environment.  

The person overseeing a student’s activity must verify the date(s) and the
number of hours completed on the "Completion of Community Involvement
Activities" form.  The initial training or orientation period should not be
included in the hours recorded for the community involvement activity. The
community sponsor may wish to provide feedback to the student in the com-
ment section of the form.

Sponsors are advised that activities undertaken outside of the school will not
be supervised by York Region District School Board personnel.  

What are the Roles and Responsibilities of School
Boards and Secondary School Principals?

School boards are required to develop a list of eligible categories of activities
as well as procedures to collect, record and store student information related
to community involvement activities. Information on community involvement
must be shared with students, parents/guardians and community members.
Principals may approve activities that do not appear on the school board’s list
of eligible categories of activities, in consultation with the Superintendent of
Schools. They are also responsible for storing student documentation related
to community involvement in the Ontario Student Record folder and for record-
ing the completion of the 40 hours on the student’s official transcript.  RO
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What are the insurance and liability provisions?

Liability Insurance
Students and community sponsors are covered by the Board’s insurance plan
for liability losses arising from the students’ defined activities within the forty
hours of community involvement. For example, if a student, in the course of
his/her duties, causes damages or injuries to a third party, and this results in
a lawsuit against the student and community sponsor, the Board’s insurance
will protect both the student and the community sponsor.

Community sponsors will be responsible for ensuring that their liability insur-
ance will protect them for their involvement in this program.  The Board’s
insurance does not provide coverage for negligence on the part of the com-
munity sponsor, nor does it provide coverage for intentional acts by a student,
such as an assault.  It is a Board expectation that all community sponsors will
provide students with appropriate training, ensure that safety precautions are
in place, and supervise student volunteers.

Accident/Injury Insurance
Each September, a brochure outlining student accident insurance is sent home
with students.  Parents/guardians may purchase this insurance to cover stu-
dents during school activities.  While participating in the Community
Involvement Program, students are automatically covered, with no cost to the
parents/guardians, for medical and dental injuries not covered by provincial
health care.  The coverage is for the basic plan as outlined in the Student
Accident Brochure and contains some exclusions and limitations.  Because this
coverage is only available while participating in the Community Involvement
Program, the Board recommends that parents/guardians purchase Student
Accident Insurance or other private coverage for all other school activities. 

Who should be contacted for additional information?

Secondary school principals and designated school staff will be pleased to
answer any questions that students, parents/guardians and community mem-
bers may have regarding community involvement.

The York Region District School Board
thanks community sponsors, parents, and 
guardians for supporting the community
involvement initiative.
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What types of activities are eligible?

Students are encouraged to choose activities outside of the school in order to
benefit from a broad range of experiences.  A list of eligible categories of activ-
ities has been developed by the York Region District School Board in con-
junction with local School Councils, the Special Education Advisory Committee,
and the Board’s insurance carrier.  A few examples have been provided in each
of the categories to assist students in their selection of activities.

• Charitable Organizations -  assisting with special events, programs, clerical tasks
• Environmental Projects - flower/tree planting, beautification projects, recycling

projects, recycling depot
• Animal Care – volunteering in a veterinarian clinic, zoo, animal shelter
• Community Organizations - assisting with special events, food banks, communi-

ty support services, shelters, clerical tasks
• Religious Organizations – assisting with programs, special events, clerical tasks
• Political Organizations – activities related to legitimate and recognized political

organizations;  municipal, provincial and federal political activities except during
an official election period

• Law Enforcement Agencies – volunteering for activities sponsored by the police
• Sports and Recreation - coaching, organizing special events, assisting with pro-

jects/events
• Health Agencies - volunteering in hospitals, hospices, blood donor clinics   
• Senior Citizens - assisting in seniors’ residences, providing services for seniors in

the community
• Children/Youth Programs - assisting with children/youth programs, volunteering

in a child care centre or camp
• Arts and Culture - volunteering in galleries, libraries, community productions
• Community Service for Individuals - assisting community members in need
• School Services - peer tutoring, assisting with school events, student council,

athletic council 
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What Qualifies as a Community Involvement
Activity?

The York Region District School Board supports activities that benefit com-
munity members and organizations, and contribute to the development of stu-
dents.  A list of eligible categories of activities has been included in this infor-
mation guide.  All activities must take place outside scheduled class time and
must be performed without pay.  

What types of activities are ineligible?  

The Ministry of Education has developed a list of activities that may not be
chosen as community involvement activities and that are therefore ineligible
activities.  An ineligible activity is one that:

• would normally be performed for wages by a person in the workplace;
• is a requirement of a class or course in which the student is enrolled (e.g.,

cooperative education,  job shadowing, work experience);
• takes place during the time allotted for the instructional program on a

school day other than during the student’s lunch break or "spare" period;
• takes place in a logging or mining environment if the student is under six-

teen years of age;
• takes place in a factory, if the student is under fifteen years of age;
• takes place in a workplace other than a factory, if the student is under four-

teen years of age and is not accompanied by an adult;
• involves the operation of a vehicle, power tools, or scaffolding;
• involves the administration of any type or form of medication or medical

procedure to other persons;
• involves handling of substances classed as "designated substances" under

the Occupational Health and Safety Act;
• requires the knowledge of a tradesperson whose trade is regulated by the

provincial government;
• involves banking or the handling of securities, or the handling of jewellery,

works of art, antiques, or other valuables;
• consists of duties normally performed in the home,  such as daily chores,

or personal recreational activities;
• involves a court-ordered program (e.g., community-service program for

young offenders, probationary program).

If an activity does not fall within the categories approved by the Board,
students must obtain written approval from the principal before begin-
ning the activity.
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What Qualifies as a Community Involvement
Activity?

The York Region District School Board supports activities that benefit com-
munity members and organizations, and contribute to the development of stu-
dents.  A list of eligible categories of activities has been included in this infor-
mation guide.  All activities must take place outside scheduled class time and
must be performed without pay.  

What types of activities are ineligible?  

The Ministry of Education has developed a list of activities that may not be
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What are the Roles and Responsibilities of
Community Sponsors?

One of the purposes of community involvement is to develop strong ties
between  students and their communities. Community members may be asked
by students to sponsor a community involvement activity.  Training and equip-
ment should be provided by the community sponsors or organizations.  It is
crucial that students fulfill their community involvement requirement in a safe
environment.  

The person overseeing a student’s activity must verify the date(s) and the
number of hours completed on the "Completion of Community Involvement
Activities" form.  The initial training or orientation period should not be
included in the hours recorded for the community involvement activity. The
community sponsor may wish to provide feedback to the student in the com-
ment section of the form.

Sponsors are advised that activities undertaken outside of the school will not
be supervised by York Region District School Board personnel.  

What are the Roles and Responsibilities of School
Boards and Secondary School Principals?

School boards are required to develop a list of eligible categories of activities
as well as procedures to collect, record and store student information related
to community involvement activities. Information on community involvement
must be shared with students, parents/guardians and community members.
Principals may approve activities that do not appear on the school board’s list
of eligible categories of activities, in consultation with the Superintendent of
Schools. They are also responsible for storing student documentation related
to community involvement in the Ontario Student Record folder and for record-
ing the completion of the 40 hours on the student’s official transcript.  RO
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What are the insurance and liability provisions?

Liability Insurance
Students and community sponsors are covered by the Board’s insurance plan
for liability losses arising from the students’ defined activities within the forty
hours of community involvement. For example, if a student, in the course of
his/her duties, causes damages or injuries to a third party, and this results in
a lawsuit against the student and community sponsor, the Board’s insurance
will protect both the student and the community sponsor.

Community sponsors will be responsible for ensuring that their liability insur-
ance will protect them for their involvement in this program.  The Board’s
insurance does not provide coverage for negligence on the part of the com-
munity sponsor, nor does it provide coverage for intentional acts by a student,
such as an assault.  It is a Board expectation that all community sponsors will
provide students with appropriate training, ensure that safety precautions are
in place, and supervise student volunteers.

Accident/Injury Insurance
Each September, a brochure outlining student accident insurance is sent home
with students.  Parents/guardians may purchase this insurance to cover stu-
dents during school activities.  While participating in the Community
Involvement Program, students are automatically covered, with no cost to the
parents/guardians, for medical and dental injuries not covered by provincial
health care.  The coverage is for the basic plan as outlined in the Student
Accident Brochure and contains some exclusions and limitations.  Because this
coverage is only available while participating in the Community Involvement
Program, the Board recommends that parents/guardians purchase Student
Accident Insurance or other private coverage for all other school activities. 

Who should be contacted for additional information?

Secondary school principals and designated school staff will be pleased to
answer any questions that students, parents/guardians and community mem-
bers may have regarding community involvement.

The York Region District School Board
thanks community sponsors, parents, and 
guardians for supporting the community
involvement initiative.
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What Are the Roles and Responsibilities of Students?

Students who begin secondary school during or after the 1999 – 2000 school
year must complete a minimum of 40 hours of community involvement activ-
ities.  These activities may be completed at any time prior to graduation.
Students under eighteen years of age must plan and select their community
involvement activities in consultation with their parents/guardians. All
required documentation must be submitted to the principal or to the teacher
designated by the principal.

When participating in a community involvement activity, students should
demonstrate a positive work ethic and a sense of responsibility.  Community
sponsors will expect the following:

• punctuality
• appropriate dress
• respect for others
• confidentiality of workplace information
• willingness to develop new skills and to follow directions
• careful use of workplace equipment

How Do Students Get Started?

Step 1 – Exploring the possibilities
Before selecting an activity, students should review the eligible categories of
activities and the ineligible activities listed in this information guide.  When
choosing an activity, individuals should consider their interests as well as the
needs of the community.  There are many local organizations which will assist
students in locating volunteer placements.  Students may want to contact one
or more of the following:

• service clubs
• community agencies
• libraries
• community centres
• local and regional government offices
• local volunteer centres, such as

Step 2- Selecting an activity
• In consultation with their parents/guardians and the community sponsor,

students will select an activity from the York Region District School Board’s
list of eligible categories of activities.

• If an activity does not fall within the Board’s list of eligible categories, stu-
dents must obtain written approval from the principal before beginning the
activity.  Activities deemed ineligible by the Ministry of Education will not
be approved.

RO
LE

S 
& 

RE
SP

O
N

SI
BI

LI
TI

ES

SA
M

PL
E 

FO
RM

S

Helpmate
1 Atkinson Street
Richmond Hill, Central Library
905-884-3839   1-800-363-2412

Information Markham
101 Town Centre Blvd.
Markham
905-477-7000, Ext. 6860

SAMPLE

Notification of Planned Community Involvement Activities

Student___________________________________Principal______________________________

School____________________________________Telephone_____________________________

Prior to beginning a community involvement activity, this form must be submitted to the principal or to the
teacher designated by the principal.  Parents/guardians should be aware that community activities will not
be supervised by York Region District School Board staff.

Activity

Student’s Signature Date Principal’s Signature (if required) Date

Parent’s or Guardian’s Signature Date Comments

Estimated 
# of Hours

Location and Telephone Number Supervisor’s Name

Estimated Date of Completion

This information is being collected pursuant to the Policy/Program Memorandum No. 124A under the authority of The Ministry of Education. 
The information will be used to document the Community Involvement Diploma Requirement.  Questions should be directed to the school principal

Does this activity fall within the school board’s approved categories of activities?          Yes           No
If you checked “No”, you must obtain written approval from the principal (the principal’s signature above) before starting the activity.
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The Ministry of Education policy document, Ontario Secondary Schools,
Grades 9 to 12:  Program and Diploma Requirements, 1999, states that
every student who begins secondary school during or after the 1999-2000
school year must complete a minimum of 40 hours of community involve-
ment activities as part of the requirements for an Ontario Secondary
School Diploma.  The York Region District School Board supports the
intent of and rationale for this requirement.

We believe that the purpose of the community involvement requirement
is to encourage students to develop an understanding of civic responsi-
bility and the role they can play in supporting and strengthening their
communities.  As well, such involvement can assist students in increasing
their awareness of community needs and in making a positive difference.
Helping others enhances the self-image of students and fosters a greater
sense of belonging.  Experiences in the community may also influence
career choices.  

Service and philanthropy are hallmarks of Canadian society.  We ask par-
ents and guardians to encourage students to seize this opportunity to
serve and to develop lasting ties within their communities.  All of us,
including our students, play a key role in nation building.

The York Region District School Board wishes to thank community spon-
sors for their contribution to the education of York Region students.
Schools, alone, cannot educate students.  Partnerships are essential.  As
a Board, it is our firm belief that the role of business, corporations and
community agencies is pivotal to the success of the community involve-
ment component of Secondary School Reform.

This guide has been developed to provide information on community
involvement activities and to clarify the roles and responsibilities of those
involved in this initiative.  

A message from the York Region District School Board

Mission Statement
We unite in our purpose to inspire and prepare learners for life in our
changing world community.

Completion of Community Involvement Activities

Student____________________________Principal____________________________________

School___________________________Telephone_____________________________________

This form must be submitted annually to the principal or to the teacher designated by the principal. The submis-
sion date will be determined by the school principal. The information will be placed in the student’s Ontario
Student Record folder.

Activity

Student’s Signature Date

Parent’s or guardian’s Signature Date Supervisor’s Signature Date

Supervisor’s Comments

Supervisor’s Name, Location, and
Telephone Number

Number of Hours

Date of Completion

For office use only

This information is being collected pursuant to the Policy/Program Memorandum No. 124A under the authority of The Ministry of Education. 
The information will be used to document the Community Involvement Diploma Requirement.  Questions should be directed to the school principal

Completion has been noted on
the student’s OST

Signature of school official             Date

Total Number of Hours to Date:
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